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DEVELOPINGDEVELOPING
BIOSKETCHES

Biosketches

A biosketch is a faculty 
member’s curriculum vitae 

presented in a specified format
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Biosketches highlight key 
personnel and other significant 

About Biosketches

p g
contributors’ relevant 

experience and/or 
qualifications

Biosketches are specific to a 
proposed project

About Biosketches

Biosketches must follow the 
guidelines of the sponsor
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Biosketch Purpose

The purpose of the biosketch is to 
demonstrate that the PI and staff have 

enough experience to execute the 
research plan

Biosketches
Each Key Person and Other Significant 
Contributor will have a biosketch that Contributor will have a biosketch that 

must be sent to the sponsor

A biosketch is required for all people who 
play a substantive role in the project

A biosketch is needed even if someone 
has no effort on the project and isn’t has no effort on the project and isn’t 

being paid from the project

You will need a biosketch for consultants 
and most technical staff
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There is a four-page 
limit to biosketches

Major Sections

Header

Positions and Honors

Selected Peer-Reviewed 

Personal Statement

Publications

Research Support
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Biosketch Header

The Header contains personal and educational information 

Biosketch Header

Information on an NIH biosketch should be 
consistent with the information in eRA Commons
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Biosketch Header

Education/Training begins with earliest

Biosketch Header

Typical problems with the Biosketch header
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Modified NIH BiosketchesSection A
Personal Statement

It should demonstrate how the 
experience and qualifications make the 
person particularly well-suited for their 

proposed role in the project 

Biosketch Section A

It should demonstrate an understanding of the project
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Biosketch Section A

This statement should be written in the 1st person tense

BE CONSISTENT

Modified NIH BiosketchesSection B
Positions and HonorsPositions and Honors
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Biosketch Section B

Use chronological order

BE CONSISTENT

Biosketch Section B

End with current position

BE CONSISTENT
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Biosketch Section B

Include dates, places, nature of position

BE CONSISTENT

Biosketch Section B

Include relevant honors

BE CONSISTENT
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Biosketch Section B

Avoid jargon & unfamiliar terms

BE CONSISTENT

Biosketch Section B

Add relevant professional experiences

BE CONSISTENT
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Biosketch Section B

List membership on federal advisory committeesList membership on federal advisory committees

BE CONSISTENT

Biosketch Section B

Using alternate formatting may save space, but …

BE CONSISTENT
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Modified NIH BiosketchesSection C
Selected Peer-Reviewed Selected Peer Reviewed 

Publications

Modified NIH BiosketchesSection C
The NIH limits the number of The NIH limits the number of 

publications to 15.

These should be selected based 
on the rule of the 5s

1. Recency
2. Importance to the field
3. Relevance to the proposed research
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Modified NIH BiosketchesSection C
PMCID # is required for any publication PMCID # is required for any publication 

accepted for publication on or after 
04/07/2008

Biosketch Section C

Li it d t  15 bli ti

BE CONSISTENT

Limited to 15 publications

Use “Selected from …”
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Biosketch Section C

N b  th  bli ti

BE CONSISTENT

Number the publications

Biosketch Section C
List relevant publications in chronological order
Many biosketches highlight the person’s namey g g p

BE CONSISTENT
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Biosketch Section C
Use consistent citation format

BE CONSISTENT

Biosketch Section C
Give titles and complete references

BE CONSISTENT
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Biosketch Section C
Only peer-reviewed publications, not reviews

BE CONSISTENT

Biosketch Section C
List manuscripts only if they have been accepted for publication 

BE CONSISTENT
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Biosketch Section C
Don’t include manuscripts submitted or in preparation

BE CONSISTENT

For publicly available citations, URLs or PMC submission 
identification numbers may accompany the full reference

Biosketch Section C

identification numbers may accompany the full reference

BE CONSISTENT
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Modified NIH BiosketchesSection D
Current/Ongoing and Current/Ongoing and 
Completed research

Biosketch Section D

BE CONSISTENT

List selected ongoing/completed support during the past 3 years
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Biosketch Section D
List in order of relevance to the project

BE CONSISTENT

Biosketch Section D
Include both federal and non-federal funding sources

BE CONSISTENT
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Biosketch Section D
State the goals of each research project

and the role of the person involvedand the role of the person involved

BE CONSISTENT

Biosketch Section D
State the goals of each research project

and the role of the person involvedand the role of the person involved

BE CONSISTENT
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Biosketch Section D
State the goals of each research project

and the role of the person involvedand the role of the person involved

BE CONSISTENT

Biosketch Section D
Do not include percent effort or direct costs

BE CONSISTENT
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The biosketch 
is not the same 

as the Other 
Support 

document

BE CONSISTENT

Biosketch Section D
Selected research support should relate to the current project
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Each biosketch is different

Your faculty members may y y
have different biosketches 

for different grant proposals
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Your faculty member should 
i  hi /h  bi k t h review his/her biosketch 

before you sent it to another 
department

Use the online NIH biosketch 
format page to build your 

Bio Template

format page to build your 
biosketch or the GCM template



26

Bio Mechanics

Strict guidelines
on margin width

Use the right font

Bio Mechanics

Arial
Helvetica

Georgia

Palatino Linotype
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Type may be no more than six lines 
per inch

Bio Mechanics

per inch

Type density for characters and 
spaces must be no more than 15 

characters per inch

Use the right point size

Bio Mechanics

eleven to twelve point
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Ink color should be 

Bio Mechanics

BLACKBLACK

Electronic Submissions
For electronic submissions, biosketch should be in PDF format

PDF



29

Paper Submissions
In paper applications, the biosketch is 

included with the 398 formsincluded with the 398 forms

The PI’s biosketch will be first, 
followed by the key personnel in 

alphabetical order

After the key personnel are the Other 
Significant Contributors (in Significant Contributors (in 

alphabetical order)

Common Biosketch Problems
Including current and pending support 

instead of current and completed supportinstead of current and completed support



30

Common Biosketch Problems
Incomplete or incorrect data

Common Biosketch Problems
Including % of effort on projects
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Common Biosketch Problems
Adding budget amount to projects

Now It’s Your Turn
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Modified NIH BiosketchesModified Biosketches
Director’s Pioneer Award

Career Development Awards

DP  it S ti  C

Modified 
Biosketches

DPs omit Section C
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Modified 
Biosketches

K Awards: CDA candidate’s
biosketch will be different

Modified 
Biosketches

Employment should indicate the 
department, organization 

department head, rank, tenure, 
status and dates 
(if applicable)
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Modified 
Biosketches

Publications should be 
chronological

Modified 
Biosketches

They should be divided into 
groups: original or theoretical, 

non-experimental, books, others
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Any publications submitted with the 
proposal should have an asterisk

Modified Biosketches

proposal should have an asterisk

Any publications authored during the CDA 
should be identified with a double 

Modified Biosketches

should be identified with a double 
asterisk—if progress report or renewal
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Modified 
Biosketches

CDAs require mentors and 
sponsors to submit a modified OS 

document

DOD has different requirements 
for biosketches—some may be 

DOD Biosketches

for biosketches some may be 
only 2 pages while others are 4 

pages



37

NSF Biosketches are only two 
pages for every senior project 

NSF Biosketches

pages for every senior project 
personnel

It includes education, 
employment, publications, 

NSF Biosketches

employment, publications, 
activities & collaborators and 

other affiliations


